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In harmony with the gifts given by God to each individual, 
we at St. Joseph School are dedicated to developing 

responsible, caring,  productive citizens and  
life-long learners in partnership with parents, 

parish and local communities  
within a Catholic Christian atmosphere. 

St. Joseph School is a community of educators and students who value cooperation as 
well as independence. The school believes each person is a child of God and that we 
must help each student to discover authentic signs of His presence as he/she grows in a 
relationship with God. St. Joseph School values good Christian conduct, sportsmanship, 
and cooperation. The promotion of a positive self-image and an understanding of the dig-
nity of every individual is important. Self-discipline is stressed because it develops self-
control, character, efficiency, consideration for others, and the ability to make well-
reasoned choices. These values will prepare children to assume their roles of service to 
the Church, family, and community, thus living Christ’s life in the world. St. Joseph 
School recognizes that parents are the primary educators of their children in the ways of 
faith and academics, and the school exists to assist in this education. 

 

 

 

STUDENT’S VERSION:  At St. Joseph School we try to live as Jesus would live and learn 

 our lessons as best as we can. 

Philosophy of Education 

ST. JOSEPH SCHOOL 

Mission Statement 
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Tuition and Fees Policy and Guidelines 
1. St. Joseph School tuition is based lower than the estimated cost of education per child for a school year. 

2. Tuition reserves a space for each student for the entire school year. 

3. Tuition payments and deposits made are non-refundable and non-transferable. 

4 Payment of tuition/fees, as agreed upon in the family contract, must be PAID IN FULL during the school year. 

5. St. Joseph School may not provide transcripts of grades or school records until payment of all tuition and fees owing have been made. 

6. Families with outstanding tuition and fees will undergo an evaluative review for consideration of continued admittance to St. Joseph School. 

7.     By the first day of classes, every family must have a tuition agreement on file in the school office and a statement of commitment to contribute to       
 the financial resources of the school through a) tuition  b) service commitment of 25 hours service to St. Joseph School c) plus 15 service hours 
 in either the SUCCESS campaign or  school Auction per family. 

8. New students are on probation for the first quarter in attendance.  Probation terms may be extended at the discretion of the Principal. 

9. There is a $130 per student book fee and a $50 per student class fee. 

10. Each family with students in grades K—8 is required to contribute an item or cash, with a minimum value of $100 (family procurement) for the 
 auction. 

It is the policy of St. Joseph School to admit students of any race, color, national ethnic origin to all the rights, privileges, 
programs and activities generally accorded or made available to students of St. Joseph School.  It is the school’s policy not 

to discriminate on the basis of race, color, national or ethnic origin in the administration of its educational policies,           

admission policies, and all school administered programs. 

Notice of Nondiscrimination Policy 

Tuition Scholarship Policy Procedure 

1. Parents apply by completing the assistance request form available in the office. 

2. Parents must first have applied for Archdiocesan Tuition Scholarship in order to be eligible for St. Joseph School 

tuition assistance. 

3. All applications are handled anonymously and identified by a case number.  These are reviewed by the Principal 

and the Pastor. 

4. Applicants will be notified by letter if their application was accepted or rejected.  This will include the amount of the 

tuition aid offered. 

5. The award of tuition aid is a confidential matter between the Principal and the family. 

6. If financial hardship develops, it is the responsibility of the parent to contact the Principal concerning application for 

assistance or acceptance of a written financial plan. 
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1. Registration begins in the spring. 

2. The school’s admission policy gives preference to: 

  a.  Siblings of students currently enrolled. 

  b.  Children of St. Joseph Parish and Regional Parishes who contribute to the SUCCESS Annual Fund Drive. 

  c.  Other Catholic Parish students. 

  d.  Non-Catholic students. 

3. A waiting list is based on the date of sign-up/registration with St. Joseph School.  The list will be prioritized according to the 

above admission criteria. 

4. The Tuition Agreement must be returned to the office by June 1 of the preceding fall. 

5. No child will be admitted the first day of school unless a current tuition agreement is on file in the school office and arrange-

ments for payment of any previous tuition/fees are made. 

6. Parents have the right and responsibility to remove their child(ren) from enrollment at St. Joseph School should they believe 

school staff or the program does not meet the child’s needs. 

7. The Principal may remove a child from enrollment at St. Joseph School if it is determined that the school program is unable to 

meet a child’s educational or developmental needs. 

8. Tuition or fees paid are non-refundable unless specific request is made to the Pastor. 

  St. Joseph School observes the following guidelines in admission to the school: 

1. St. Joseph School admits both Catholic and non-Catholic students.  Every student participates in all school programs including 

the religion program, as well as weekly attendance at Mass. 

2. Children entering Kindergarten or First Grade must meet Washington State law requirements.  It is recommended that first 

grade applicants have successfully completed a kindergarten program. 

3. Enrollment forms must be completed and accepted by the school Principal.  All new applicants must have a successful inter-

view with the school Principal. 

4. At the beginning of the new year, students may be admitted if their enrollment application and interview are successful, if they 
have transferred from another school, and if they have successfully completed the previous grade and are able to participate 

in the curriculum offered at St. Joseph School. 

5. If a student seeks admission during the school year, acceptance is based upon the following: 

  a.  All above criteria is met. 

  b.  Student gives evidence of being a cooperative participant in the school and classroom. 

  c.  There is an opening at the grade level desired. 

6. New students are on probation for the first quarter in attendance.  Probation terms may be extended at the discretion of the 

principal. 

7. Enrollment is finalized upon acceptance of the tuition contract by the Principal and Pastor. 

Admission Policy 

Enrollment 
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St. Joseph School Kindergarten program emphasizes the whole child:  spiritually, socially, emotionally and physically.  Our 

goal is to provide each child with a rich, happy experience.  We want to make the most of the child’s present developmental 

level, sharpen skills and provide a solid background of new information.  The curriculum combines traditional Kindergarten 

activities and pre-first grade skills.  Archdiocesan recommendations for textbooks are followed.   

Report cards will follow the Archdiocesan curriculum.  Recommendation for promotion is based upon: 

 1.  Report Card Assessment 

 2.  Individualized Assessment 

 3.  Observation 

  Homework can nurture self-discipline and independent study habits.  When a parent is involved the homework can become 
a common goal— a time to work together.  Taking an active role also lets your child know that you consider the work impor-
tant. 

   Homework will be assigned in relation to age, maturity and needs of the academic subject and students.  It may be an ad-
justment for some students, but most have already developed good study habits and will find it easier.  Completion time of 
homework will vary according to the age of the child and the difficulty of the assignment.  Some very general guidelines fol-
low: 

 GRADES: K-2 15 – 45 minutes  3-4 30 – 60 minutes   

   5-6 45 – 90 minutes  7-8 60 – 120 minutes 

   Homework time may consist of long-range projects and assignments in addition to daily assignments especially in the up-
per grades.  Normally, new assignments will not be given over the weekend or vacation periods, however, assignments not 
completed during a classroom study time should not be considered new assignments and should be completed according to 
the teacher’s direction.  Assignments will be graded and returned. 

Homework is expected to be handed in on time.  NO LATE WORK WILL BE ACCEPTED unless extenuating circumstances 
exist which must be communicated to the teacher by the parent on the day the assignment is due.  Work must still be com-
pleted and turned in for evaluation.   

   In case of absence, the student is responsible for turning in make-up assignments at a time designated by the teacher.  
Students must request their assigned work from the teacher upon their return from an absence.  Parents should notify the 
school of a child’s absence or send a note with child detailing the absence upon the child’s return to school.  Siblings or par-
ents may pick up a child’s assignments in his or her extended absences. 

 

   When parents schedule trips during the school year, students are required to make up any missed work.  Students will be 
given one day for each day missed to make up their work.   

Teachers are not required to provide assignments for any extended trips prior 

to the trip.  

Homework Policy & Vacation/Absences 

Kindergarten 



5 

Grading Scales 

 
 

Grading/Reporting System 

GRADES 4-8 
 

94-100         A 
90-93           A- 
87-89           B+ 
84-86           B 
80-83           B- 
77-79           C+ 
74-76           C 
70-73           C- 
67-69            D+ 
60-66            D 
BSL              Below Standard Level 
Below 60      Failing 

    Academic grades are based on scholastic achievement.  Report cards are distributed three times per academic year and are 
designed to inform parents of scholastic and behavioral progress of their child.  Any questions concerning report card notation 
should be directed toward the teacher making the notation.   
    Progress reports for grades K-8 are sent home mid-trimester to all parents when students are failing, doing C work, not com-
pleting work or have dropped 2 letter grades.  Phone calls or notes will be periodically sent for students who are struggling. 
    Grades K-8 may notify parents of any significant academic or behavioral changes throughout the quarter by phone, email, letter 
or conference. 
    Parents are encouraged to communicate regularly with teachers and their child to help the students develop their fullest poten-
tial. 

Promotion/Retention 
   The Compulsory School Attendance Law of the State of Washington (Ch.28A.27RCW) requires that all parents 
shall cause their children to attend school full time when school is in session.   
   After 10 days of absence in one trimester, a parent conference will be held to determine what the affects of continued 
absence from school will have on the continued progress of the student.  If absence is the result of continued illness, evi-
dence from the doctor will be required.  Students who miss too much school, even with a medical excuse, may be re-
tained. 
   Students who are experiencing difficulties due to maturation or receive an ―F‖ average in two or more core subjects may 
be retained or will be required to fulfill requirements for subject area during the summer. 
   Archdiocesan policy requires parent/guardian notification at least three months before the end of the school year that 
retention is a possibility.  Documentation signed by a parent/guardian will be kept on file if a student is promoted against 
school’s recommendations. 

Grades K-8: Standardized Testing is done each year to help track student progress.   
 

GRADES 2-3 
 

O Outstanding 
S Satisfactory 
I Improving, yet   
 experiencing difficulty 
H Having difficulty 
+ Strength 
V Satisfactory 
V- Needs improvement 
ñ Weakness 
  
 

 
Grades K-1 

 
P      Proficient 
N      Nearing proficient 
I        Improvement needed 
AC    Area of Concern 
X       Not assessed or  
          introduced at this time 
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Uniform Policy 

A uniform policy cannot possibly address all situations.  However, the effectiveness of any uniform policy requires the support and co-
operation of the students and parents.  Common sense and good manners always prevail.  During the school year, policies may be altered 

or added as required.  The following disciplinary steps will be taken for uniform policy violations:  1st violation — parent contact (if the violation is on 
a full-dress uniform day, parents must bring proper clothing to school when the call is made; 2nd violation—student will serve after school study 

detention; 3rd violation—student will serve after school work detail detention.  Detention times must be fulfilled within 5 school days of the violation. 
 

1. Jewelry:  Students may wear religious necklaces and medals only.  Loose or dangling jewelry becomes a hazard.  No body piercings are allowed 
except, girls only may wear one stud earring per ear in the lobe of the ear. This is for the safety of the children.  Dangling and hoop    earrings pose a 
risk of injury and are not to be worn at school.  Rings are not to be worn at school.  Watches are OK, but may not have the alarms set. 

2. Hair Jewelry:  Plain solid color Mayfair, Navy, Black, White, Brown, Yellow or Uniform Plaid headbands, bows and scrunchies only.  Girls may wear 
plain, non-decorative barrettes, clips, bobby pins or rubber bands in their hair.  No decorative clips, snaps, flowers, weaves, and assorted distracting 
styles that clash with the uniform are to be worn. 

3. Hair:  Hair must be the child’s own natural color during the school year.  No hair dyes, highlights, streaking or glitter will be allowed.  Haircuts must be 
well-groomed and sensible styles.  No spikes or extreme hair gel will be allowed.  Hair must be kept out of the eyes, and boys must have their hair off 
the collar.  No Mohawks allowed. 

4. Make-up:  There will be no make-up allowed.  Anyone wearing make-up will need to wash it off.  No nail polish will be allowed.  Each time a child is 
sent to the office to remove nail polish, $0.50 will be charged to the child.  This will help defray the cost to the school for the purchase of polish re-
mover and cotton balls.   

5. Tattoos:    No permanent, temporary or hand drawn tattoos allowed.    
6. Clothing:  No tattered, frayed, torn, baggy, or tight clothing will be allowed.  Only the approved styles from the Dennis Uniform Store, Land’s End 

uniform catalog. Sears uniform, JC Penney uniform section and JC Penny Arizona Navy pants will be allowed at school.  If you purchase uniform 
clothing from other stores, it must look identical to the styles and colors purchased from Dennis, Land’s End or JC Penney.  Preschool students are 
the ONLY exception to this rule.  Preschool through grade 5 will wear navy blue slacks, shorts, skirts, capris or skorts only.  Grades 6-8 may wear 
navy or khaki colors. 

7.     Shirts:  No lace, satin trim, or ruffles will be allowed.  Shirts must be tucked in while attending Mass.  Please keep shirts clean and free of tears and    
 fraying.  Shirts must be the approved light blue color or white.  Shirts must have a relaxed, modest fit. 
8.     Pants:  Must be from approved places of purchase or look identical to the approved styles and color.  No rips, tears, holes or frayed ends or side     
 zippers, loops or pockets.  They must fit well and not be baggy or too tight. 
9.     Shorts:  Must be from approved places of purchase or identical in style and color.  Must have a modest, relaxed fit, no side zippers, loops or pockets.  
 Shorts should have the bottom hem no shorter than 2‖ above the knee.  Shorts may be worn through the end of the first quarter and then again 
 after Spring Break. 
10.     Skorts:  Girls may wear skorts any day of the school year except on Mass days.  These must be purchased from the approved places or be identical 
 in style and color. 
11.     Jumpers/skirts:  Girls must wear shorts under jumpers/skirts, the bottom hem no shorter than 2‖ above the knee.  Navy jumpers for preschool only. 
12.     Full Dress Uniform:  Girls:  Plaid jumper (grades K—4) skirt (grades 5—8), white shirt (tucked in), Mayfair blue sweater, black shoes (no tennis 
 shoes), black tights or black knee socks — no anklets.  Boys:  Navy Blue Slacks, white shirt (tucked in), Mayfair blue sweater, black shoes (no 
 tennis shoes), black  socks.   

Full dress uniform is to be worn each Friday and other days as specified by the principal. 
13.     Socks:  Socks must be worn at all times. Solid color white, navy, Mayfair, brown/khaki, or black only.  Tights are OK.  No footless leggings.  Ankle 
 socks OK and must be 2‖ above top of shoe. No logos or stripes or second color is allowed on socks. 
14.     Shoes:  White, brown, black or navy shoes only.  If shoes have a 2nd color, it must be a school color (white, black, blue, or yellow), shoes must 
 have low heels (under 2 inches).  No platform shoes or open-toed shoes or sandals allowed.  No cartoon character or shoes with lights or pumps
  allowed.  Shoelaces must be white, black, or blue.  Students may not wear shoes with an unapproved color.  
15.     Coats:  The school polar tech fleece vest with the school logo may be worn each day of the week except on Mass days.  Coats, vests or sweatshirts
  must be worn to school each day of the year due to the unpredictable weather.  Coats and jackets may not be worn inside the school during the
  school day, except when going outside for recess, or at dismissal times.  School sweatshirts, polar tech vests, and sweaters may be worn in the
  classroom — no brand name or brand/team logo sweatshirts or jackets are allowed to be worn in the classrooms. 
16.     Hats:  Caps and hats may be worn only outside, baseball cap bills must be worn forward facing. 
17.     School Sport Jerseys:  Students in grades 4—6 who are participating with St. Joe’s School sport team jerseys may be worn over a uniform 
 approved white or blue shirt on game days or on the Thursday before a game weekend.  Students in grades 7 & 8 may wear the school jersey of
  the Middle School team they are participating with over a school uniform approved white or blue shirt on game days.  No jerseys may be 
 worn on full dress uniform days. 
18.     PE clothes:  Students in grades 6—8 must dress down for PE.  Plain white, blue, grey, or black Tshirts (no tank tops or short shirts allowed), no
  logos or brand labels on shirts allowed.  Black, grey, or blue sweatpants or shorts (hem must reach fingertips), no words or logos on pant/short 
 legs or backside allowed.  Tennis shoes of approved color with laces tied must be worn.  Students in grades K—5 must wear tennis shoes of 
 approved color for PE.  PE shoes can be brought at the beginning of the year and kept in the classrooms for the entire year. 
19.     Free Dress:  Students must wear relaxed, modest fitting clothes.  No sweatpants, pajamas, spaghetti straps, tank tops, or low-cut tops.  No  
 inappropriate logos, characters, or quotes on clothing is allowed.  No torn, holey, frayed, or see-through clothing is allowed.  No high heeled , 
 opened toed sandal shoes allowed. 
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PTA 

PTA is a support group of the school.  Every school family is automatically a member with voting privileges.  All parents/
guardians are strongly encouraged to be active members.  The purpose of this organization is to encourage support among 
the school parents, socialize with each other, provide public relations on school related  issues, and to raise funds and make 
decisions on how those funds are spent for the benefit of St. Joseph School.  PTA also serves as a vehicle for personal con-
tact with the school and to promote home/school programs and projects.  This is not a forum for concerns or grievances.  
Meetings are usually held on one Tuesday each month in the school auditorium.  PTA officers are listed in the back of this 
handbook.  Parents’ receive 1(one) hour volunteer service (per family) per meeting attended. 

Concerns 

If you have a concern, please do not hesitate to contact the appropriate staff person.  As a courtesy, please first 
schedule an appointment when a conference is desired with a teacher or staff member.  This will ensure that he/she is 
available and prepared to discuss the concern.  If the concern pertains to the classroom or teacher, always discuss 

the concern with the teacher first.  Every effort will be made to resolve the issue at the earliest possible stage. 

Parent/School Communications 

School Commission 

The St. Joseph School Commission is an advisory council to the Principal and Pastor.  This is a body whose members, talents 
and counsel are commissioned to benefit the larger St. Joseph School community within the context of school/parish life and 
the regional area that St. Joseph School now serves.  A school commission member serves a three-year term.  Open posi-
tions are appointed and filled each spring.  This is not a grievance board.  Notification of meeting location and agenda are 
available prior to each meeting.  A list of members is in the back of this book. 

Family Packet and Email 

A large envelope is provided (family packet), one per family per year, to be used as a carrier for all school weekly communica-
tions and to be returned each week for use the next week.  The family’s last name is indicated on the outside of the envelope 
and will be delivered each week by the eldest child in the family.  Email  is the paperless trail of getting information to you.  It 
will be used as much as possible.  It is important for you to check your email weekly if not daily. 

It is very important that you read the enclosed information. sign the envelope and return the envelope the next day. 
You will also indicate your service commitment hours on the front of this envelope.  Enclose any communication you 
have for the school office, teachers or the Principal in this envelope.  The child then returns this envelope to their homeroom 
teacher the next day.   
We continue to use the envelope as long as it remains in suitable condition.  Please help us by taking care of it and returning it 
promptly.  Lost envelopes will be reissued after payment of  
$2.00 to the school office.   

If you have something youõd like to have included in the family packet or send email, PLEASE have it into the office 
by MONDAY MORNING in order for it to go out that week.  ALL NOTICES, FLYERS AND BULLETINS must be ap-
proved by the Principal before distribution. 
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Communication with the Principal 

If a conference with the Principal is desired, please schedule an appointment to ensure availability. 

Visits to School 

Office Envelope 

Each classroom has an office envelope in which notes to the Principal, absence excuses, and other business items are placed.  This 
envelope is sent to the office daily.  Please seal any private notes to teachers or staff members, with their name on the outside.  In-

clude your daytime phone number or e-mail address if a reply is requested. 

Parent-Teacher Conferences 

Formal parent-teacher conferences are scheduled two times per year.  Teachers will conference with every parent at  each of these 
scheduled times.  Times and dates are included in the school calendar.  If additional conferences are desired, please schedule an 
appointment with your child’s teacher at a time that is convenient to you both.  Unless an emergency exists, please do not interrupt 

teachers during instructional time, classroom preparation or their lunch breaks. 

Parent Service Commitment 

During the school day, if you wish to come help in the school to fulfill your commitment hours, you must first check in at the school 
office.  You will be given a badge that identifies you to our staff and students.  This will help increase the safety of your children.  All 

Picking Up Children During School Hours 

Please check in with the administrative assistant and sign your child out, in the office upstairs, if you need to pick up your child during 
school hours.  Children will be brought to the school  office and dismissed from there.  For further safety, no child will be released to 
any other person unless verified in writing by a parent or guardian.  Please notify the office in writing if there is someone who is 
not allowed to pick up your child. 

Directory Information 
A family directory is prepared by the office to provide addresses and phone numbers of other families in our school.  Each family who 
wishes their information to be included in this is asked to sign a permission waiver.  The directory is available only to school staff, PTA 
officers, SUCCESS and auction chairpeople.  Parents wishing to disallow such information to be made available in  a school directory must notify the 

school office in writing no later than September 15. 

Unexcused absence is defined in accordance with the state compulsory attendance law (RCW 28A.225).  An unexcused absence means that a 

child has (a) failed to attend the majority of hours in an average day, or (b) failed to meet the school’s policy for excused absences.  It shall be 
the duty of the administrative or executive authority of every private school in this state to report to the educational service 
district superintendent on or before the thirtieth day of June in each year, on a form to be furnished, such information as 
may be required by the superintendent of public instruction, to make complete the records of education work pertaining to 
all children residing within the state.   For these reasons, written excuses are required for each student absence. 

Unexcused Absence 

Volunteers 

Background checks are required of anyone working in and around the school. 

The Called to Protect Program, which teaches  parents, families and people who work with children  in our church and 

school how to keep children safe from sexual abuse, is required.   It is about a 3 hr. class given at  the school or parish 

office. 
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School Schedule 

Daily Schedule – Grades Preschool-8 

8:15– Bell rings; students, preschool through 8th grade, gather under awning for school                 
 prayer. 

11:15 - Preschool ends 

11:30-12:30  Lunch and recess  times 

3:00 – Dismissal 

Please read newsletter and school calendar to check for early  
dismissal days. 

 
 
 

Absences 

Each school day is valuable and cannot be compromised by unnecessary absences.  Regular attendance is essential to the 
successful completion of requirements for each grade level.   

When a student is ill, or for some other reason is not able to attend school, parents are requested to call the school before 9:00 AM 
to report a child’s absence.  If you don’t call , you must send a written note. 

If possible, try to schedule doctor and dental appointments on non-school days or before or after school.  All excuses must be writ-
ten and submitted to the homeroom teacher.  If the child needs to walk to the appointment, this should be written in the note and the 
child must check in at the school office before leaving and upon return from the appointment. 

Students arriving later than 9:15 AM will be counted as 1/2 day absence. Any appointment that takes longer than one hour will be-
come a half day absence. 

Lockers 

Students in grades 6—8 will be assigned lockers at the beginning of the school year.  Students are to be responsible to keep lockers 
clean and provide their own lock — lock combinations need to be given to the school office.  Students must keep hallway area clear 
of books, notebooks, backpacks, coats, etc. at all times so that students, teachers, parents can walk through hallway at all times.  
All students must arrive at school early enough to be clear of the locker area and ready for class by 8:15AM.   

Tardiness 

Students should be at school by 8:10 AM to provide time to be ready for class each 
day.  Students are expected to be under the awning for school prayer at 
8:15AM.  Students in grades 6ñ8 need to be at school early enough to have 
backpacks, etc. in lockers and all students clear of locker area, ready for 
class and gathered under awning for school prayer at 8:15AM.  Students 
should not return to their lockers after prayer.  The 2nd bell will ring at 
8:20AM when all students have entered the building with their teachers and 
classmates after the prayer, all students not with their class will be marked as 
tardy.   Tardiness is excused only with a note explaining the reason.  Oversleeping 
by the student or parent will not be excused.  All tardy students need to check in 
with the school office upon their arrival.  Students that arrive after 9:15 AM will be 
considered 1/2 day absent.  In this case, parents must write a note and call the 
school office.  Tardiness is excused for medical or dental appointments or extreme 
extenuating circumstances that must be discussed with and excused by the princi-
pal.  Please make every effort to have your child at school on time as tardi-

ness is very distracting to the learning environment for all students. 

Medication 

In keeping with Washington State Law RCW28A.210.260 and 28A.210.270 the school may not administer any internal medicine of any kind (including 
aspirin, cough drops, or any over the counter medication) to any student unless the office has received written permission signed by a physician or 
dentist.   

If a student needs to take medicine during the school day, the properly labeled medicine must be sent to the school office with a completed AUTHORI-
ZATION FOR ADMINISTRATION OF MEDICATION AT SCHOOL FORM, available in the office or at the back of this handbook. 

Lice 

Any child found to have head lice, nits or eggs will be sent home and may not return to school until they are free of all nits or 
eggs, and a re-admission check has been done at school.  Other students in the school may also be checked for lice and a 
letter may be sent home to notify other parents of the situation. 
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If St. Joseph School needs to be closed, or to begin later than 8:15 due to inclement weather or other emergency conditions, 
an announcement will be made on local radio stations KELA 1470 AM and KITI 1420 AM Live 95.1 FM. Or on the Web @ 
www.stjoeschehalis.com.  Please listen to early morning announcements and do not tie up the school, rectory, or parish 
office phone lines by calling in.  We will follow the Chehalis School District in our closures unless you hear announced 
otherwise. 

A phone tree will be coordinated by the school office and designated parents to inform parents and guardians of emergency 
early closure.  NO students will be allowed to leave the school until arrangements are made with parents/guardians. 

NO STUDENT will leave the school grounds without parental permission.  Students must check out through the school of-
fice.  This includes students who ride the bus. 

Parents, carpools, etc. must come to the school office to sign out students.  Students will only be released from the school 
office.  Siblings will remain together when being dismissed. 

Again, please DO NOT call the school office, rectory or parish office during any emergency or inclement weather situation.  
This only ties up the lines for those trying to make outgoing calls.  It is extremely important to follow these guidelines in order 
to maintain proper safety control. 

If it is necessary to evacuate students, we will begin calling our parent numbers and will make the announcement on local 
radio stations listed above.  We will have a sign-out sheet that must be signed by a parent, guardian or approved person 
prior to releasing any child.  If we are evacuating, we will be outside the building and not available to answer any incoming 
phone calls.   

Students practice fire drill and earthquake drills each month with their class. 

Please keep an ill child at home.  A student should not return to school until at least 24 hours after his/her temperature has re-

turned to normal and any vomiting has stopped. 

When health reasons make it impossible for a child to participate in outdoor or PE activities for any period of time, he/she may be 

excused with a written request from the doctor. 

Health regulations place great limits as to what may be done to treat school injuries or illness.  The school staff may not apply or 
administer any medication without written notification from a physician or dentist.  Unless there are extenuating circumstances, 

medication will be administered by office personnel only.   

In cases of scrapes and bruises (minor injury—wash and cover), mild soap and water will be used to clean the wound.  We will not 
apply any ointments or creams.  If a child is injured while at school, parents/guardians will be notified of the situation.  Paramedic 

units will be called immediately if the injury is serious. 

No child will be sent home unless a parent, older member of the family or other designated adult is able to pick up the child from 

school. 

Sickness or Injury at School 

Emergency School Closure or Evacuation 
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The students eat lunch in the auditorium.  There is enough room to accommodate parents who wish to eat lunch with their child, so 

this is allowed. 

If you would like to send a snack for the class, please schedule this ahead of time with your child’s teacher so that accommodations 

may be made. 

Lunch 

The lunch program is provided by Chehalis Deli. Two options are available a half sandwich or a full sandwich.   

 Lunch costs:    Studentð 1/2 sandwich $3.00, full sandwich $4.00   

Milk or bottled water is included in the cost of a meal.   

Payments may be made daily, weekly or monthly.  Cash or checks for lunches are payable to St. Joseph Hot lunch program.  

These are to remain separate from tuition and fee payments. No charges are allowed. 

Recess is a privilege and should be an enjoyable time for all students.  The playground rules must be followed by all students to ensure the safe play 
and enjoyable recess for all.  Parent volunteers provide supervision and school personnel.  Classroom teachers review these playground rules periodi-

cally with students. 

Playground Rules 

Supervision 
Before School Care is offered from 7:30AM to 8:00AM, please fill out Kid’s Club paperwork for this service. 

After School care is offered, please fill out Kid’s Club paperwork for this service.  PM / Drop-in service is available at very affordable rates.  After 
school care runs to 6:00 PM.   If you pick your child up later than 15 minutes after school dismissal, you will benefit by enrolling in PM care or as a 

drop-in.   

School doors open at 8:15 each morning.  Parents are asked to drop off their children between 8:00 a.m. and no later than 8:15 a.m..  Enter the 
parking lot from 7th Street and exit onto 6th Street.  There will be supervision on the playground area only between 8:00-8:15 each morning. Drop 

off is permitted as early as 7:00 a.m., please contact the office to sign-up. 

Normal dismissal time is 3:00.  Children are dismissed through the classroom only.  The parent or person responsible for picking up students 
may come into the auditorium as early as 2:55.  When the bell rings at 3:00,  then you go to the classrooms and pick up the students.  After 3:05, 
any student left will be sent to wait in the auditorium and at 3:15 any student left will be sent to after school care.  After school care starts charging 
at 3:15 sharp.  Once the parent/guardian has picked up students from their classroom, those students are then under the supervision of the parent/
guardian not of the school or school staff.   Please do not allow the children to run around the playground after school for their safety as 
vehicles are moving about.  Those who walk or ride the bus need to leave immediately upon dismissal.  These students exit through the front 

door of the school.   

1. Students are to keep their hands to themselves (no wrapping arms 
around or hanging on to other students). 

2. Students should use proper language, be courteous and respectful 
towards other students and adults at all times. 

3. No fighting is allowed; this includes pushing and shoving (especially 
during football, basketball and 4-square games). 

4. No put downs or name calling allowed. 
5. Jump ropes are for jumping and not to wrap around each other 

(especially around necks). 
6. Only whiffle balls and whiffle bats are allowed on the playground.  
7 No leaning on or touching the fence in any way; and stay off the 

roofs. 

8. No bouncing balls off the church, school, garage, fences, fire 
escapes, roofs or windows; balls will be retrieved by an adult at 
their convenience.  

9. No games, books, music, papers, etc. from the classroom or home to 

be used on the playground at recess time. 
10. No food, beverage or gum is allowed on the playground. 
11. No leaving the playground area. 
12.    All games and activities are open to everyone. 
13.    No jumping over the posts around the playground equipment. 
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Appointments 

Please make appointments with school personnel by calling the school office, or sending a written request to the person you wish 

to meet with. 

Bicycles 

Students may ride their bicycles to school and are expected to observe all safety rules.  Bikes should be locked while on school 
grounds.  Bikes should not be ridden on school grounds, but should be walked to and from the sidewalks outside the fence.  Bicy-

cle riders must wear their bicycle helmet for safety. 

Books and Property 

All books and personal property (sweaters, jackets, lunches, etc.) must be clearly marked with the student’s name.  This enables 
school personnel to return items that have been found.  Each student is responsible for replacing any  lost or damaged school 

owned books or property.  Textbooks must be covered at all times. 

Change of Address 

If you move or change your phone number, please notify the school office with the correct address or phone number, as well as 

emergency contact numbers in case we cannot reach you.   

Closed Campus 

St. Joseph School is a closed campus.  Once dropped off at school, students may not leave without written permission for ap-

pointments or until dismissal. 

Emergency Cards 

The school must have emergency information on file for each student.  If this information changes throughout the year, please 
notify the school office immediately.  If you are going to be out of town, we ask that you advise us in writing as to what procedure 

to follow and whom we are to contact.  This form must be updated and submitted annually. 

Gum Chewing 

Chewing gum is not allowed at school at any time.  Students may incur a fine if caught chewing gum at school due to the amount 

of damage done to carpets and furniture from gum. 

Immunization 

Washington State Immunization records are required for each student.  These are transferred to the new school at the time of a 

student’s transfer. 

Lost and Found 

Lost items may be claimed at the lost and found cabinet (near the front door) or on the rack in the auditorium.  It is best if items 

are clearly marked with the child’s name for identification. 

Mass 

All students attend Mass each Friday morning at 9:00 AM.  Dress Uniform attire for students is mandatory (go to page 6 for de-

tails).  Parents are encouraged to attend Friday liturgy. 

Cell Phones 

Students must turn cell phones in at the school office BEFORE 8:15AM and may pick them up when leaving school for the day. 

General Policies and Procedures 
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School Pictures 

Individual pictures are taken in the fall and group pictures are taken in the spring.  Information is sent out prior to picture 

day.  Students may wear dress clothes for the individual picture but must wear full dress uniform for the group pictures. 

Security Note 

If a person or persons are not to pick up your child due to legal or other reasons, please provide court ordered 
documentation to the school office for our files. 

School Telephone 

The school telephone is to be used for transactions of school business.  Please do not call students and teachers to the 
phone except in cases of emergency.  Students will be charged $0.35 to use the school phone, except in emergencies.  
Students may only use the phone with permission from school personnel.  For long distance calls, charges must be 

reversed.   

Please make every effort to call teachers before class time or after school.  Please do not call teachers or school per-

sonnel at their home.  This is their private time to be with their families. 

Parties 

Classroom parties may be held at the discretion of the teachers.  Room parents are to coordinate plans with the 

teacher.  Parties are to be kept simple and celebrated at a time that best fits the teaching schedule.   

If you plan to send birthday treats, make sure there is one for each child in the class.  You must pre-arrange birth-

day treats with the teacher.  No gum is allowed. 

Please do not have your child distribute party invitations at school, unless every child in the class is in-

vited.  Please mail them to avoid disappointments and hurt feelings. 

 

Room Parents 

Room parents play an important role in helping to coordinate and implement classroom activities.  Responsibilities 

include, but are not limited to: 

 Making phone calls to parents, arranging class parties, providing classroom assistance, coordinate an auc-
tion project leader(s) and volunteers for project, acting as liaison between Parents’ Club and the school, arranging 

transportation for class trips. 

Room Parents and Parties 



14 

Students will by-pass minor infraction consequences to serious ones depending upon the severity of the violation.  Pastoral and/or 
Archdiocesan guidance will be sought in serious incidents. 
 

PROBATION:  formal warning that more serious action will occur unless certain conditions are met. 
SUSPENSION:  denial of school attendance for a student.  Long term is 3 days or longer. 
EXPULSION:  permanent denial of school attendance at St. Joseph School. 
 

In taking the above serious disciplinary action, school officials will afford students their right to fair consideration.  When an alleged 
offense occurs, the following action is appropriate: 
1. The student will be informed of the violation involved and will be given an opportunity to present his/her view of the 

occurrence to the Principal. 
2. If disciplinary action is to follow, the student will be informed of the immediate action, reason for its administration 

and subsequent procedures to be followed. 
3. When a student is suspended or when stronger disciplinary action is contemplated, the studentõs parents will be 

notified as soon as possible.  A conference is normally sufficient in determining a suitable course of action. 
 

APPEAL:  In cases of dismissal from St. Joseph School, parents have the right to an appeal. Decision of the Parish Pastor is fi-
nal. 

According to the Family Education Rights and Privacy Act of 1974 (Buckley Amendment), all parents-even those not having custo-

dial rights of their children, have the right to access each education resource that the school keeps on their child. 

Procedure 

1. Through written request, the parent asks to view the students’ educational records. 

2. Within a reasonable time, the principal sets a specific date and place for viewing the file.  The Principal or a delegate must be 

present while the file is viewed. 

3. No records are to be released from the building, except in cases where parents have signed a release form for specific re-

cords to be delivered to specific educational personnel. 

Non-custodial parent 

The School abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents.  In the ab-
sence of a court order to the contrary, a school will provide the non-custodial parent with access to the academic records and to 

other school-related information regarding the child upon request. 

Responsibility of the Custodial Parent 

If there is a court order specifying that there is to be no information given to the non-custodial parent, it is the responsibility of the 

custodial parent to provide the school with an official copy. 

Custodial papers 

We ask that a copy of the custodial section of the court decree be filed with the school.  This information is necessary in determin-

ing if or when the child may be released to the other parent. 

No materials will be copied without knowledge of the parties involved.  All records must be returned the same day. 

School Records 

Due Process 
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Sexual Harassment Policy 

Sexual harassment may take many forms, from silent body language or gestures to overt responses that are verbal and/or 
physical in nature.  Reference to body parts, abusive and/or vulgar language directed toward another person as well as specific 
words or action directed toward a person that has sexual overtones will not be accepted, condoned, or tolerated at St. Joseph 
School.  Behavior that is specific and falls under actions defined as Sexual Harassment will be promptly evaluated by faculty 
and administration.  Sexual Harassment may result in immediate dismissal from St. Joseph School. 

Alcohol, Drug Use, Weapons 
~any form of controlled substances or weapons~ 

Alcohol and Drugs 
Possession, use, and/or distribution of alcohol or other drugs at St. Joseph School or at School sponsored activities is a very 
serious offense and will result in dismissal from St. Joseph School.  
Firearms and Weapons 
It is the policy of the Archdiocese of Seattle that it is unlawful for any student to carry any firearm or dangerous weapons of any 
kind.  This includes tools and other items that have been fashioned or intended as a weapon. 
Any violation of this policy shall result in expulsion if a firearm is involved and may result in expulsion if a dangerous weapon is 
involved.  The Principal or other designated school official shall promptly notify law enforcement and the student’s parent/
guardian regarding any allegation or indication of such violation. 

Abuse 

In keeping with state law and requirements, all school personnel are required to report any suspected child abuse.  This will be 
done by the Principal or school faculty member.   

Discipline Policy 

One of most important lessons a St. Joseph student learns is discipline, the essence of which is self-discipline.  It is the key to good 

conduct and proper consideration for other people, while helping to develop self-control and build character. 

At St. Joseph School, behavioral expectations are based on the Christian principle of respect, which includes respect for Our Lord, 

His teachings, others, property and self.  Parents will be  

notified through verbal or a written communication form when  

student behavioral violations continue to occur. 

Expectations 

SHOW RESPECT FOR OUR LORD AND FOLLOW HIS  

RULES AND TEACHINGS BY:  

1. Show respect for people and property. 

2. Come to school ready to learn 

3. Wear the proper dress/uniform to school. 

4. Be safe, kind and responsible. 

5. Ask yourself, ñWhat would Jesus do?ò  and follow His loving  

        examples 

Examples of Misconduct 
1. Being disrespectful of people or property 

2. Not being prepared for class (incomplete or late work, no 

materials/books, being tardy, etc. 

3. Wearing inappropriate or distracting clothing and /or  ac-

cessories. 

4. Bringing non-curriculum items to school (trading cards, 

electronics, gum. pocket knives, weapons, etc. 

5. Not acting in a safe, kind or responsible manner.   

6. Threatening language, lying, cheating, stealing or   unkind 

remarks are not tolerated. 

According  to state regulation, no drug or medication (includes 

over-the-counter) may be in the studentôs possession. 

We maintain a NO TOLERANCE policy toward possession of 

weapons, and is cause for immediate expulsion from school. 
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Field Trips 

Field trips must have a clear educational or cultural value related to Archdiocese curriculum and guidelines.  In accordance 
with Archdiocesan policy, each student must have a signed permission slip and emergency form for each field trip, or they 
will not be allowed to leave school grounds.   

Permission granted over the telephone or written notes other than the official Archdiocesan field trip form are not acceptable, 
and students will not be allowed to participate in the field trip.  Parents have the right to refuse to allow their child to partici-
pate in a school sponsored field trip.  No student has absolute right to a field trip.  Students may be denied participation if 
they fail to meet academic or behavioral requirements. 

Field trips should be paid directly by the student’s family.  Students are expected to wear school uniforms to all field trips 
unless otherwise directed by the classroom teacher or Principal for trips that involve some hiking or digging where the stu-
dents may get dirty.  In this event, the school sweatshirt or fleece vest should be worn to designate the children as students 
of St. Joseph School.  If you are not sure about the proper clothing to be worn, students should wear the uniform and bring a 
change of clothes. 

Student behavior on field trips must be exemplary, or future field trips may be denied to those involved in the misbehavior. 

Fund Raisers 

All fund raisers conducted by classrooms, student or parent groups must be first approved with the Principal.   

 Our major fund raisers for the school are:   

 The annual SUCCESS campaign which raises money that is fundamental in covering the operating expenses, 
teacher salaries and textbook purchases for the school.  This money is also instrumental in increasing our school endow-
ment fund and to fund special projects each year.  Each contribution, no matter what the size, is extremely crucial to the 
overall success of this campaign. 

 The School Auction proved to be highly successful last year due to the wonderful organizational skills of those who 
helped plan and coordinate the event, and to the volunteer support and numerous community donations received.  Look for 
information about how you can get involved with this fun and rewarding event.   

 Our Parents’ Club sponsors a number of smaller fund raisers each year, including the STP Spaghetti feed, cookie 
dough sales and other events to help fund school assemblies and special events.  This important group helps with fun 
events throughout the year as well as offering support to our teachers with Teacher Appreciation gifts and luncheons and 
help with Catholic Schools Week events.   

School/Principalõs Right to Amend 

The Principal and St. Joseph School reserve the right to amend the handbook for just cause.  Parents will receive 

prompt notification if changes are made. 

Please schedule an appointment with the Principal if you have any questions or concerns regarding school poli-
cies.  If you have concerns about the classroom rules or your child, please schedule an appointment with your 

child’s teacher.  


